New York DECA
State Officer Application:

eElection Process & Guidelines:
e Official State Officer Instructions

e Application (a separate fillable pdf)

2026 — 2027



PURPOSE:
The purpose of this document is to provide you as a candidate, with guidelines for your upcoming campaign. Please
review this document CAREFULLY - you are responsible to KNOW what’s in here & if you have any questions please
contact:

Ms. Letitia Romas

New York DECA Nominations Committee Chair
585-734-6326(cell)
livedsummers@gmail.com

The nominations process is different this year. ***NEW : STATE OFFICER NOMINATION PROCEDURES WILL COMMENCE
BEFORE THE STATE CAREER CONFERENCE as follows:
Step1A: Application with claim points & supporting documentation (separate attachment emailed
Step1B: Presentation Video Preliminary Round to Google link in instructions
Step 2: Campaign Booth/Portfolio Procedure (if you make it past the preliminary round)
Step 3: Interviewing Round (at State Career Conference)
Step 4: Slating & Meet the Candidates

STEP 1A&B — APPLICATION & PRESENTATION — PRELIMINARY ROUND):

e As usual you will complete an application. This year it is a fillable PDF to be emailed with documentation of claim
points in a separate email as instructions define later in guidelines.

e Each candidate will have the opportunity to deliver a prepared presentation as to why they should be
elected/slated for office. The applicant will send a pre-recorded video to members of a Preliminary Round
Nominations Committee: the prepared presentation will be no more than 7 minutes long and will incorporate
your campaign platform and answer questions #3-6 in the fillable pdf application. You will send the video & the
completed application together to START the process!

Links/emails are listed later in these instructions. Pf)Sltlon{Off|ce — i1l ngeded 5o apply
Thi tati hould be tail d to the office f Vice President of Competition 60 - 75 points

¢ I_s presenta |9n S Pu X .e atlored to the ortice fot Vice President of Finance 76 - 95 points
which the applicant is eligible to run: Vice President of Communication

e The presentation will be timed and limited to seven Executive Vice-President Minimum of 96+ points
(7) minutes maximum. Points will be deducted if you President needed

go over the maximum time limit.

e The committee will assign point values to the presentation based upon the approved rubric.

e You may use visual aids/computer generated presentation (PowerPoint, Canva, etc), BUT the speaker MUST be
visible throughout the presentation!

e Once the presentation has been evaluated, the committee will move no more than 10 finalists to the Interview
Round (Round 2) at the State Career Conference in March.

e You will receive an email confirming that you are moving forward and you will need to send the campaign booth
form and your money by the due date indicated in THAT email.

STEP 2 - CAMPAIGN BOOTH & PORTFOLIO PROCEDURES (if you made it past the preliminary round)
Once you receive confirmation that your candidacy is moving forward, you need to start planning for your campaign.
1. CAMPAIGN EXPENSES:
e At the Winter New York DECA Board of Trustees meeting, a motion will be discussed indicating what the total
expenses are allowed for each candidate for campaigning;
e The rental of the campaign booth, and preparation of a portfolio are cost factors toward the campaign and if
used, must be included in your campaign expenses;
e Aform to record all your campaign expenses is in the forms section of this document to facilitate the accounting
of your expenses; and
e All receipts and appropriate estimates of donated items must be attached to the Expense Form found in the
form section of this document, placed in an envelope and turned in at the Candidate Briefing Session at the
State Conference. Current allowance $300.
e The Candidate Briefing Session is held at the State Career Conference. All candidates and their campaign
managers are required to attend.




2. CAMPAIGN BOOTHS & CAMPAIGNING GUIDELINES:

If you advance, you will prepare your State office campaign, in which you have the opportunity of renting a campaign
booth for $20. This form is provided in the forms section of these guidelines.

The booth location will be chosen at the Candidates Briefing Session on Wednesday afternoon. You also have
the option of sharing a booth with another candidate.

The booths will be selected in order of receipt of the candidate’s application.

Booth size is an eight — (8) ft. space, six (6) ft. table and — eight (8) ft. curtain drop.

The entire space can be used for your campaign materials.

Campaign materials may be affixed to the curtain drop with pins or hang from the top pipe.

No campaign materials can be extended beyond the boundaries of the booth (nothing higher than the pipe and
nothing sticking out beyond the front boundary. Since the curtain is rented, you are responsible for its condition,
therefore please use only materials that will not cause tears or heavy stress on it.

*No technology/apps/ QR codes, etc. may be used at campaign booths.*

No handing out or hanging campaign materials around convention center! **Campaigning is done AT YOUR
BOOTH ONLY!**

An inspection of campaign materials will be done by the Nominations Chair during the opening hours of the
booths on the first day of campaigning.

Balloons, stickers, any water products, noise makers and food cannot be used as campaign materials, or in
booths. Any raffle-type activity or any campaign activity that could be considered an award for voting for a
particular candidate is not allowed.

Any expenses that occurred must be listed on your campaign expense sheet.

Materials for distribution and display should reflect your creativity and any item that is judged by the Adult
Nominations Chairperson to be a possible health and/or safety hazard will be eliminated; any materials that
could harm/interfere with people passing by is also not allowed.

No music or amplifier equipment, e.g., a microphone is not allowed.No battery-operated devices. Electrical
outlets/hookups are not provided.

Only students designated by the candidate are allowed to set up and run campaign booths. They represent YOU,
so make sure they act accordingly! You & anyone working in your booth are subject to the Code of Conduct,
therefore, please have people in your booth understand the no smoking, no drugs/alcohol, no vaping, no chew
tobacco,ZYNS, etc.- all apply the entire conference and at the booths! In addition, any reports of violations of
the code of conduct or campaigning violations, will be investigated by the Nominations Chairperson(s) and
reported to the proper committee for follow-up.

Anyone working in your booth may not wear a Voting Delegate Ribbon. Campaign Managers may not be voting
delegates.

Once you have chosen a booth there is to be NO switching of booths.

Each booth will be numbered for your campaign managers to begin setup.

Brag sheets can be used if paid for when submitting the booth and portfolio form- (in forms section) This is a
maximum two-page- front & back- (8 1/2 by 11) resume or “brag sheet” announcing your candidacy. Candidates
will email their brag sheets along with their campaign booth forms and money IF they make it to the qualifying
round for interviews and it will be posted to the NEW YORK DECA website when received.

Brag Sheet (OPTIONAL — Can be used to promote your campaign platform and can include:

a. What your goals are if elected as a New York DECA State Officer?

b. What are your hopes and dreams if elected as a New York DECA State Officer?

Cc. How would DECA be better off if you served as a New York DECA State Officer?

**¥NEW***CAMPAIGNING — Unlike previous years, campaigning will be allowed up to the State Conference
date on multiple platforms including social media. Once you are at the State Conference though, campaigning
will ONLY TAKE PLACE AT YOUR BOOTHS - as previously stated!

The Nominations Committee will review the campaign booths on Wednesday at some point during the
conference. Only the candidate and the campaign manager may remain at the campaign booth. It is not
required that anyone be present at the booth. This is a silent review of the booth.



3. PORTFOLIO GUIDELINES:
The portfolio, an option for State Office Campaign materials, must be presented in a standard (designed for 8 %5” x 11”
paper) 1 inch thick, 3 ring binder complete with one or more of the following documents:

e |etters

e Pictures

e Achievements

e Brag sheet

e Awards

e Recommendation(s)
e Newspaper articles

The portfolio should be left at the booth for all members to view, and can be brought to the interview session, but there
may not be enough time for the nominations committee to view it in its entirety at the interview.

STEP 3 - INTERVIEW ROUND - GUIDELINES (TAKES PLACE AT THE STATE CAREER CONFERENCE):

This round of caucusing will provide the Nominations Committee with the opportunity of asking each applicant the same
prepared questions. The time slot for the interviews will be chosen at the Candidate Briefing Session on Wednesday
afternoon at the State Conference.

Please be advised: the selection of times for interviews will be based on the date of receipt of your application & video.

Interviews take place on Wednesday night and/or Thursday morning at the State Conference, depending upon the
time/date you choose. Arrive early for your interview — sometimes these proceed quickly, and the Committee may
run ahead of schedule.

Remove all pins from your jackets for your interviews.

Following these procedures, candidates will be slated if qualified.

The slated students will be posted at approximately 2:00 p.m. at the Box Office.

The Nominations Committee at the State Career Conference will be made up of

o 2 members from the Executive Council (OR 2 Regional Officers from 2 different regions)

o 1 Student member from each Region

o 2 Adult Committee members

o All materials, conversations and deliberations regarding the slating and endorsement of candidates are
confidential. We enforce this confidentiality with the Confidentiality Statement (see guidelines below) that
must be completed and turned in with your application

STEP 4 — SLATING & MEET THE CANDIDATE’S SESSION PROCEDURES:

Each State Officer Candidate will be slated after all interviews take place, therefore, you MUST plan for the “Meet

the Candidate’s Session” on Thursday afternoon. You are guaranteed a slated spot this year, due to the preliminary

round and based upon your eligibility and interest. Once you know of which position you have been slated, you will

have the opportunity to address the authorized student voting delegates once during this session with a short

speech and a chance to answer a question relating to the appropriate office:

e Arrive % hour before session begins.

e The slated candidates and campaign managers/introducers will be brought to the stage and participate in a
practice walk through for the procedures of the Meet the Candidates Session.

e Each candidate will be provided with the constitutional responsibilities.

e The candidates and the introducers will practice using the microphone.

e The candidates will be seated on stage and called to the podium to speak.

o There will be reserved tables for the candidates and managers in the front of the stage.

e All candidates will have three (3) minutes for their speech except for the candidates for President will have five
(5) minutes for their speech

e If you choose to have someone introduce you the time limit includes the person announcing the candidate.

e All candidates will be given a 30 second warning before the time limit has expired.

e The timekeeper will stand in front of the candidate when the time limit has expired; if the candidate continues
to speak, they can be eliminated.

e The first candidate to speak is the last one listed on the ballot.




e The introducer steps behind the candidate after doing the introduction.

e The introducer will leave the stage after the speech.

e The candidates give their speech and then sit at the chair farthest from the lectern.

e After all candidates speak, the question part of the session begins.

e All candidates have one (1) minute to answer the question except for the candidates for President will have
two (2) minutes for their responses.

e The candidates are called to answer the questions in the order that they gave their speeches.

e The timekeeper will stand in front of the candidate when the time limit has expired; if the candidate continues
to speak, then they can be eliminated.

e Candidates cannot leave their papers or cards at the lectern.

e The rules regarding campaigning if nominated: skit and/or demonstrations of any type are prohibited (e.g.
singing, asking for a comment from the audience “How are you doing? And/or any way that can get a response
from the audience, tricks/flips, etc); if the candidate does this they can be eliminated.

e You may be introduced by a fellow DECA member(s), and remind them that you are the nominee and should use
most of the time allotted during the Meet the Candidates Session — not the person / people who introduce(s)
them; and

e Introducers may NOT be voting delegates.

6. CLOSING SESSION & THE SPRING BOARD MEETING
If elected, you must attend the Closing Session and assist in the presentation of the awards at the State Career
Conference and attend the Spring Board Meeting — NO EXCUSES!

e Proper DECA attire is required (this means wearing a DECA blazer)

7. OTHER CONSIDERATIONS:

Grievance Committee

All infractions regarding campaigning, nominations and elections must be reported to the Charter State Advisor
immediately. If the State Advisor determines that an infraction has in fact occurred, a decision will be made. If the
person(s) involved does/do not agree with this decision, then this may be brought before the Grievance Committee. The
Chairperson of this Committee is listed in the SCC program.

Reimbursement Policy

Elected New York DECA State Officers are reimbursed for 75-100% of their expenses (depending upon the activity) not
covered by their school district or chapter during their term of office, upon the completion of their officer duties and
responsibilities. New York DECA does not reimburse the cost of the chaperone accompanying the State Officer.

National Office
IF YOU ARE CONSIDERING RUNNING FOR NATIONAL OFFICE YOU WILL NEED TO REQUEST PERMISSION FROM THE NEW YORK DECA BOARD OF
TRUSTEES AT THE ANNUAL WINTER MEETING IN JANUARY.

WHAT TO DO NOW:
***Now that you are aware of the process, these are the steps to start with to get you to the preliminary round:
The following supporting documents along with the signature pages must be submitted INITIALLY:
1) State Officer Candidates Application Form (SEPARATE FILLABLE PDF) emailed to livedsummers@gmail.com
2) Executive Council (State Officer Candidates) Point Claim Form with documentation as outlined on the form-
Points are based upon your New York DECA participation & will determine what position you’re eligible for.(The
claim form is part of the separate fillable pdf document, you MUST add the documentation in order for us to
verify the points claimed.) Emailed WITH Fillable PDF Application to livedsummers@gmail.com.
3) Preliminary Round Presentation Video to be submitted to the following google link:
https://forms.gle/wnJeelPrgxYxydZi7 (You WILL get a message that we received your video- take a screenshot
for your records anyway!)

4) Three Letters of Recommendation All on appropriate letterhead and should be longer than a one
sentence statement endorsing the candidate. These letters must be detailed letters of
endorsement, citing specific examples of the candidate’s qualifications.

a. Letter # 1 must be from the DECA Advisor of the applicant’s school.



https://forms.gle/wnJee1PrqxYxydZi7

b. Letter # 2 must be from a teacher, administrator, or guidance counselor from the
applicant’s school.

c. Letter # 3 may be written by an individual that can speak about the applicant’s
qualifications. Potential recommenders could include: a coach, a boss, etc. Letters from
relatives (mother, father, etc.) fellow Chapter members/school friends, alumni members are
not acceptable.

5) An official School Transcript
6) A traditional Resume
7) Signature/Acknowledgement Pages:

a. Confidentially Statement — page 1

b. Web/Video/Photographic Release Form — page 2

c. Social Media Policy signed form- page 3 -4

d. Acknowledgement/Signature forms signed by student, parent, chapter advisor, principal, counselor —
pages5-9

REMINDER:
ALL supporting video, letters and required forms as outlined above should be submitted as follows:
e Preliminary video submitted to this google link: googlelink: https://forms.gle/wnJeelPrgxYxydZi7

e Letters & Forms #3-6 above should be scanned and emailed as one PDF to: livedsummers@gmail.com

e Fillable PDF Application with attached documentation of claim points emailed SEPARATELY from letters and
forms to the above email address.

e DEADLINE IS December 11, 2026 by 5 pm — NO EXCEPTIONS

e |FYOU MAKE IT PAST THE PRELIMINARY ROUND, YOU WILL RECEIVE AN EMAIL TO REMIND YOU
TO SEND IN YOUR CAMPAIGN BOOTH & BRAG SHEET FORM ALONG WITH YOUR MONEY. THIS
FORM IS FOUND IN THE “POST-QUALIFYING FORMS” SECTION, PAGE 10 - DEADLINE JANUARY 22,
2027

e IN ADDITION, you will need to fill out and bring the Campaign Expense Form on Page 11 in the
“POST-QUALIFYING FORMS SECTION” to the State Career Conference Candidate Briefing Session
along with copies of your receipts.

On the pages that follow, use the checklist (form headings are
color-coded) to help you stay organized. The forms are all in
order on the pages after the checklist:


https://forms.gle/wnJee1PrqxYxydZi7
mailto:live4summers@gmail.com

***USE THIS AS AN OFFICIAL Checklist (to make sure you have submitted everything) :

& Video Presentation for Preliminary Round uploaded to this google link:

https://forms.gle/wnJeelPrgxYxydZi7
© (You WILL get a message that we received your video- take a screenshot for your records anyway!)

Email #1:

w State Officer Application with Executive Council Claim Sheet (with documentation- EACH
documentation must be CLEARLY labeled so there is no need to “guess” what you are claiming as
points attached —fillable pdf emailed separately (see above)

& Resume (email with the application and documentation)

Email #2 : in a separate email scan these into ONE PDF DOCUMENT IN THIS ORDER:
& Confidentiality Statement (Signature Forms A-Page 1)

w Web/Video/Photographic Release Form (Signature Forms B-Page 2)
& Social Media Policy signed form (Signature Forms C-Pages 3-4)

o Acknowledgement/Signature forms signed by student, parent, chapter advisor, principal, counselor
(Acknowledgement Signature Forms-pages 5-9)

& Three letters of recommendations (no page # but insert and scan these after acknowledgement
signature pages)

& High school transcripts (no page#, but insert & scan after recommendations)

< IF MAKE IT to QUALIFYING ROUND: (due date- January 22, 2027 by 5 pm)
o Brag Sheet (IF using one & are paying for it to be posted) — emailed
o Campaign Expense Sheet (brought to States with receipts)
o Campaign Booth/Brag Sheet Reservation Form & $20 or $40 fee to reserve both (mail the form
and your check)

Email all scanned documents, forms, AS DIRECTED ABOVE to: live4summers@gmail.com
And send the video to the google link NO LATER THAN December 11,2026 by 5pm

SIGNATURE, ACKNOWLEDGEMENT & POST-QUALIFYING FORMS ARE ON THE NEXT PAGES.
NUMBERED AND COLOR CODED HEADINGS


https://forms.gle/wnJee1PrqxYxydZi7

SIGNATURE FORMS - PAGE 1
SIGNATURE FORMS SECTION & ACKNOWLEDGEMENT FORMS (PaGEs 1-9):

NEw YORK STATE DECA OFFICER CANDIDATE

Statement of Confidentiality

As a potential candidate for New York State DECA Executive Council, | have and will keep all information
discussed during the nominations and elections process confidential. If found that this is not kept
confidential immediate elimination as a candidate will take place.

(A potential candidate for New York State DECA Executive Council will keep all
information discussed during the nominations and elections process strictly
confidential. If there is evidence of a breach of confidentiality, this must be reported
to the State Advisor immediately (e.g. discussion of proceedings and or candidates
qualifications, questions and answers of/for candidates, information on voting
procedures details of candidates slated, etc. to advisors, other candidates,
nominations committee, students, others). If the State Advisor determines that a
breach of confidentiality, has in fact occurred an immediate elimination as a
candidate/officer will take place. If the person(s) involved does/do not agree with
this decision, then this may be brought before the Grievance Committee.)

Student Signature:

Advisor Signature:

Parent Signature:

School Administrator & Title:

Date:

This must be received by December 11, 2026 by 5pm



SIGNATURE FORMS - PAGE 2
NEW YORK STATE DECA

Web/Video/Photographic Release Form
State Officer Candidates

As a New York DECA member, your child will be involved in numerous School, Chapter,
Regional, State and National DECA events. Some, if not all of these activities, are subject to
web, video and or photographic documentation.

I, the parent or legal guardian of (record student’s
full name), grant permission to New York DECA to use any paper, photographic or video footage of
my child. This video or photographic image may only be obtained directly from the student or at any
School, Chapter, Regional, and State or National DECA function.

This web/video/photographic image that is recorded may be used by New York DECA or its agents, in any
or all of their recognition, promotional, educational seminars, video yearbooks, stage presentations and/or
web-based versions of the above.

Your signature(s) below indicate(s) that you have read and have discussed these guidelines with your
child and are in agreement and that you are voluntarily giving New York DECA permission to use your
child’s web/photographic/video image in any and all of its recognition and or promotional pieces.

Student Candidate Signature: Date:
Parent/Guardian Signature: Date:
Chapter Advisor Signature: Date:
School Administrator Title & Signature: Date:

This must be received by December 11, 2026 by 5pm



SIGNATURE FORMS - PAGE 3-4
New STATE DECA OFFICER SoclAL MEDIA PoLicy

Protect your own privacy

Privacy settings on social media platforms should be set to what you are comfortable with. Other privacy
settings that might allow others to post information or see information that is personal should be set to limit
access. Be mindful of posting information that you would not want the public to see.

Be Honest

Nothing gains you notice in social media more than honesty — or dishonesty. Do not say anything that is
dishonest, untrue, or misleading. If you have a vested interest in something you are discussing, point it out.
But also, be smart about protecting yourself and your privacy. What you publish will be around for a long time,
so consider the content carefully and also be cautious about disclosing personal details.

Respect your audience, New York DECA, and your fellow members

The public in general, and New York DECA’s staff and members, reflect a diverse set of customs, values and
points of view. Do not say anything contradictory or in conflict with the New York DECA website. Do not be
afraid to be yourself, but do so respectfully. This includes not only the obvious (no ethnic slurs, offensive
comments, defamatory comments, personal insults, obscenity, etc.) but also proper consideration of privacy
and of topics that may be considered objectionable or inflammatory — such as politics and religion. Use your
best judgment and be sure to make it clear that the views and opinions expressed are yours alone and do not
represent the official views of New York DECA.

Controversial Issues

If you see misrepresentations made about New York DECA in the media, you may point that out. Always do so
with respect and with the facts. If you speak about others, make sure what you say is factual and that it does
not disparage that party. Avoid arguments. Above all do not bully anyone at any time on social media! Don’t
try to settle scores or goad competitors or others into inflammatory debates. Make sure what you are saying is
factually correct.

Be the first to respond to your own mistakes

If you make an error, be up front about your mistake and correct it quickly. If you choose to modify an earlier
post, make it clear that you have done so. If someone accuses you of posting something improper (such as
their copyrighted material or a defamatory comment about them), deal with it quickly — better to remove it
immediately to lessen the possibility of a legal action.

Think About Consequences

Remember that you are in a fishbowl — everyone is looking and watching what you do. Posting pictures is
appropriate when it represents what New York DECA stands for.

Participating in illegal activities such as smoking, drinking, or behavior that is not representative of our
professional organization is a direct violation of our Code of Conduct and you will be removed from office. The
best way to be interesting, stay out of trouble, and have fun is to write about what you know. There is a good
chance of being embarrassed by a real expert if you write about topics you are not knowledgeable about.



SIGNATURE FORMS - PAGE 3-4

New STATE DECA OFFICER SOCIAL MEDIA POLICY (CONTINUED)

Quality matters. Use a spell-checker. If you’re not design-oriented, ask someone who is whether your graphics
looks decent, and take their advice on how to improve it.

The speed of being able to publish your thoughts is both a great feature and a great downfall of social media.
The time to edit or reflect must be self-imposed. If in doubt over a post, or if something does not feel right,
either let it sit and look at it again before publishing it or ask someone else to look at it first.

A picture is worth a thousand words. Think about who, what, and where the picture is being taken ... what
would your parents or your boss think about the picture?

Below are non-negotiable Social Media Policies for New York DECA Officers. Violation of these policies will
result in immediate dismissal from your position as a State Officer.

Executive Director and Officer Coordinator has full access to New York DECA social media pages, including
passwords and usernames. State officers may not change passwords.

The Chairperson and State Advisor will determine what email and phone numbers should be used for these
accounts

State Officers will confirm with the Chairperson and State Advisor that the Chairperson has all the correct
passwords before leaving their office at the end of their term.

While acting in their official New York DECA capacity, any posting, following, retweeting or other interaction
with pages including politics, gambling, pornography, or any subject that is not connected with DECA and its
mission will be met with immediate dismissal.

Any changes to the New York DECA Social Media profiles including but not limited to, bios, header pictures,
profile pictures, and links must be approved by the Chairperson.

Policies related to the posting of content are subject to Chairperson’s decision. (i.e., calendar of approved
posts).

Chairperson and State Advisor have final say over any New York DECA social media platforms and postings.
Officers are not allowed to begin posting on a new platform without prior permission from the Chairperson.
The Officer’s personal social media must reflect a positive image upon themselves and DECA.

Enforcement

By signing below, | agree to adhere to the above policies and guidelines and am aware that violations may be
subject to disciplinary action, up to and including termination for cause.

Student Signature: Date:

Parent/Guardian Signature: Date:

(Must be completed and submitted by December 11, 2026 by 5 pm



ACKNOWLEDGEMENT SIGNATURE FORMS 1 - PAGE 5

STUDENT SIGNATURE FORM: Must be signed and submitted by December 11, 2026 by 5 pm

| verify that | meet the qualifications for the office that | have indicated on my application as outlined in the New York
DECA Rules, Regulations and Bylaws. | agree to fulfill all duties and abide by all rules as outlined in the New York DECA
Constitution, Officer Training Guide, and New York DECA Code of Conduct. | realize that | may forfeit my office if | fail to
act in a responsible manner at any New York DECA functions. | have reviewed the calendar dates for all activities and
certify | am able to meet the date commitment.

Failure on your part to attend as outlined can result in removal from office.

ACTIVITY (location/month) NUMBER OF DAYS

Spring Board Meeting - current and new officers (online — May ) 4:30 pm start Virtual
Executive Council Training Session ( in person — West Nyack — June) 1

Fall Board Meeting (online — September) 4:30 pm start Virtual
Power Trip (location TBD; November; OPTIONAL) 3-4

Winter Board Meeting/State Conference Planning (in person - Rochester- January) 2

State Career Conference (in-person- Rochester- March) 5
International Career Conference (Location TBD; April; OPTIONAL) 5

Spring Board Meeting — current & new officers (online- May) 4:30 pm start Virtual

Student Signature:

Date:

Student Printed Name:




ACKNOWLEDGEMENT SIGNATURE FORMS 2 - PAGE 6
PRINCIPAL SIGNATURE FORM: Must be signed and submitted by December 11, 2026 by 5 pm

To the Principal:

Your signature below is respectfully requested, certifying that, in your opinion the student whose name
appears on this application is qualified for the office desired and that you grant permission for your student to
be excused from classes when necessary for travel and the performance of the duties of this office.

The home school Principal, Advisor or school employee designee will be responsible for making all travel
arrangements and accompanying* said state officer to any and all required New York DECA events, to
include, but not limited to, Board meetings, SCC planning session, Officer training, Fall Conference, Power
Trip, SCC, ICDC or where ever and when ever the State Officer from their home school is required to be
present. Failure on the part of the home school advisor or designee to agree to these terms will cause the
officer candidate not to be able to run for or if elected hold State Office.

The student officer is required to attend the following activities both as an officer elect and once they take
office as a member of the Executive Council. FAILURE on his/her part to attend as outlined will result in the
student forfeiting their elected office. The following activities are outlined in the New York DECA
Constitution both for officers and members of the Executive Council.

ACTIVITY (location/month) NUMBER OF DAYS

Spring Board Meeting - current and new officers (online — May ) 4:30pm start Virtual
Executive Council Training Session ( in person — West Nyack — June) 1

Fall Board Meeting (online — September) 4:30 pm start Virtual
Power Trip (location TBD; November; OPTIONAL) 3-4
Winter Board Meeting/State Conference Planning (in person - Rochester- January) 2

State Career Conference (in-person- Rochester- March) 5
International Career Conference (Location TBD; April; OPTIONAL) 5

Spring Board Meeting — current & new officers (online- May) 4:30 pm start Virtual

*New York DECA is_not financially responsible for the home school advisor, parent chaperone or school
designee.

Signature of Principal:

Principal Print Name:

DATE




ACKNOWLEDGEMENT SIGNATURE FORMS 3- PAGE 7
CHAPTER ADVISOR SIGNATURE FORM: Must be signed and submitted by December 11, 2026 by 5 pm

To the Chapter Advisor:

Your signature indicates you believe the candidate is qualified morally, physically, and emotionally for the
officer(s) checked above. Your signature indicates that you as the home school advisor or school appointed
designee will be responsible for making all travel arrangements and accompanying* said state officer to any
and all required New York DECA events, to include, but not limited to, Board Meetings, SCC Planning Session,
Officer Training, Fall Conference, Power Trip, SCC, ICDC or where ever and when ever the State Officer from
their home school is required to be present. Failure on the part of the home school Principal, Chapter Advisor
or school appointed designee to agree to these terms will cause the officer candidate not to be able to run for
or hold State Office.

The student officer is required to attend the following activities both as an officer elect and once they take
office as a member of the Executive Council. FAILURE on his/her part to attend as outlined will result in the
student forfeiting their elected office. The following activities are outlined in the New York DECA
Constitution both for officers and members of the Executive Council.

ACTIVITY (location/month) NUMBER OF DAYS

Spring Board Meeting - current and new officers (online — May ) 4:30pm start Virtual
Executive Council Training Session ( in person — West Nyack — June) 1

Fall Board Meeting (online — September) 4:30 pm start Virtual
Power Trip (location TBD; November; OPTIONAL) 3-4

Winter Board Meeting/State Conference Planning (in person - Rochester- January) 2

State Career Conference (in-person- Rochester- March) 5
International Career Conference (Location TBD; April; OPTIONAL) 5

Spring Board Meeting — current & new officers (online- May) 4:30 pm start Virtual

*New York DECA is not financially responsible for the home school advisor, parent chaperone or
school designee.

Signature of Chapter Advisor:

Chapter Advisor - Print Name:

Chapter Advisor Email:

DATE




ACKNOWLEDGEMENT SIGNATURE FORMS 4 - PAGE 8
PARENTS SIGNATURE FORM: Must be signed and submitted by December 11, 2026 by 5 pm

To the Parent(s)/Guardian(s)

If your son/daughter is elected they will be asked to participate in travel. | understand that they must
attend all meetings of the New York DECA Officers and New York DECA as outlined. | understand that
my child must follow the New York DECA Code of Conduct, New York Sate Association Constitution
and by Laws. The home school advisor or school appointed designee will be responsible for making
all travel arrangements and accompanying* said state officer to any and all required New York
DECA events, to include, but not limited to, Board Meetings, SCC Planning Session, Officer Training,
Summer Leadership Camp, Fall Conference, Power Trip, SCC, ICDC or where ever and when ever the
State Officer from their home school is required to be present. Failure on the part of the home school
Principal, Chapter Advisor or school appointed designee to agree to these terms will cause the officer
candidate not to be able to run for or hold State Office.

The student officer is required to attend the following activities both as an officer elect and once they take
office as a member of the Executive Council. FAILURE on his/her part to attend as outlined will result in the
student forfeiting their elected office. The following activities are outlined in the New York DECA
Constitution both for officers and members of the Executive Council.

ACTIVITY (location/month) NUMBER OF DAYS

Spring Board Meeting - current and new officers (online — May ) 4:30pm start Virtual
Executive Council Training Session ( in person — West Nyack — June) 1

Fall Board Meeting (online — September) 4:30 pm start Virtual
Power Trip (location TBD; November; OPTIONAL) 3-4
Winter Board Meeting/State Conference Planning (in person - Rochester- January) 2

State Career Conference (in-person- Rochester- March) 5
International Career Conference (Location TBD; April; OPTIONAL) 5

Spring Board Meeting — current & new officers (online- May) 4:30 pm start Virtual

*New York DECA is_not financially responsible for home school advisor, parent chaperone or school
designee.

Signature of Parent:

Parent Print Name:

DATE
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COUNSELOR SIGNATURE FORM

To the School Guidance Counselor

The overall scholastic average of this candidate for the two (2) semesters just
completed is:

An official school transcript indicating that the student is enrolled in a high school Marketing/Business
Education/CTE class/sequence is included with this application.

I know of no situation which would prevent this candidate from carrying out the duties as an officer or which
would render the candidate ineligible to participate in co-curricular activities.

Signature of Counselor:

Counselor Print Name: DATE:

OR

To the BOCES or Area Vocation Center Guidance Counselor (if applicable)

The overall scholastic average of this candidate for the two (2) semesters just completed is:

An official school transcript indicating that the student is enrolled in a high school Marketing/Business
Education class/sequence is included with this application.

I know of no situation which would prevent this candidate from carrying out the duties as an officer or which
would render the candidate ineligible to participate in co-curricular activities.

Signature of Counselor:

Counselor Print Name: DATE:

Must be signed and submitted by December 11, 2026 by 5 pm

e This is the last page of the forms for the application.
e Don’t forget to scan your three letters of recommendation, high school transcripts, & resume.
e IF YOU MAKE IT PAST THE PRELIMINARY ROUNDS, you will need the POST QUALIFYING FORMS THAT FOLLOW

THIS PAGE, SO PLEASE HANG ONTO THIS INSTRUCTION GUIDE UNTIL WE REACH OUT TO YOU.

Thank you for your interest in running for the New York DECA State Officer/Executive Council Team
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NEw YORK STATE DECA

CAMPAIGN BOOTH RESERVATION FORM
(PLEASE MAKE A COPY OF THIS FORM AND MAIL IT TO THE ADDRESS BELOW WITH A CHECK)

Student Candidate Name:

Home Address, City & Zip:

School Address, City, and Zip:

Advisors Name:

School Phone:

Email address:

Check those that apply:

Yes, | would like to rent a campaign booth at SCC. The total cost for the booth only is $20.00.

Yes, | have scanned and attached a *Brag Sheet to this form. This Brag sheet will be posted on the New York
DECA Webpage. Total cost of the brag sheet & posting is an additional $20.00

Yes, | will take BOTH the booth and the Brag sheet for a total cost of $40
(If this is the case, you can submit one check for BOTH the booth and the brag sheet for a total of 540)

Enclosed is a check for $ made payable to New York DECA and send the upper portion of this form and
check to the following address BY: January 22, 2027 by 5pm:

Letitia Romas
1 Arrowhead Road
Pittsford, NY 14534

Note: If check is not received by deadline date, you will not have a booth and/or you will forfeit the web page
opportunity. This deadline date has no exceptions.
This must be received (NOT POSTMARKED) by January 22, 2027 by 5 pm

*WHAT IS A BRAG SHEET??? * (OPTIONAL)
It's a way to introduce yourself to voting members by highlighting your leadership skills

through your time in DECA. It's a quick reference guide to your campaign platform so
voting members know what you stand for and why they should vote for you!
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NEW YORK STATE DECA OFFICER CANDIDATE EXPENSE SHEET SUMMARY

(Submit receipts for this list to Nominations Chair at the State Conference)

CANDIDATE NAME: DATE:

ITEMIZED EXPENSES CosT:

10.
11.
12.
13.
14.

15.

ToTAL EXPENSES: (5300 mAxIMUM)

(***Students may not spend or accept donations of campaign materials that exceed the amount set by the NEW YORK
DECA Board of Trustees at their December meeting. Students must present bills/receipts verifying expenditures at the
Candidate Briefing Session at SCC at the latest. Students may not raffle any item. Food may not be given away. Students
may not use noisemakers of any kind.***)

(This must be received WITH RECEIPTS at the STATE CAREER CONFERENCE -
Candidate Briefing Session)




